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 Class Code: 7515 
 
 
TITLE:   Computer Programmer  
    Grade 28 
 
REPORTS TO: Director Technology 
 
SUPERVISES: N/A 
 
JOB FUNCTION:   Design, code and implement computer programs and web 

applications for a variety of District needs; perform analysis  
                 and modification of existing programs and operations to  
              meet changing needs and to provide for system enhancements; 
    write maintenance and user documentation to support programs; 
    test and debug programs for accuracy and reliability; instruct  

program users in proper operation, work with team members and 
users to implement district web sites and applications. 

       
DUTIES AND RESPONSIBILITIES: 

 
 Design, program, modify and analyze programs and web applications; provide for 

maintenance  of existing programs; perform analysis and modification of existing 
programs and operations to meet changing needs and to provide for system 
enhancements. 

 
 Assist other programmers with complex programming projects and needs; serve 

as Project Leader as assigned. 
 

 Maintain file structures used in programs; maintain flow charts or narrative 
description of program flow, purpose and operation. 

 
 Examine output data from program operations to verify and assure accuracy and 

completeness of data; test and de-bug programs to assure reliability of program 
operations. 

 
 Maintain contact with users to analyze system performance and efficiency; provide 

training support and consult with users to discuss desired output and user 
expectation. 

 
 Maintain current knowledge of developments, issues and advancements in data 

processing equipment and software. 
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DUTIES AND RESPONSIBILITIES (CONT.): 
 

 Write and maintain program and system operations documentation; assure 
documentation contains steps to initiate programs and routines to remedy 
interruptions in program runs. 

 
 Consult with information systems staff regarding system design, problems and   

developments and other related matters; assist other staff with system design 
phase of new applications. 
 

 Recommend web application development platforms and tools 
 

 Perform other duties as assigned. 
 

 Maintain regular attendance. 
 
KNOWLEDGE AND ABILITIES: 

 
KNOWLEDGE OF: 

 
 Current versions of Microsoft and other Operating Systems, Microsoft Office, and 

other desktop applications employed in the district. 
 Principles and techniques of SQL database structures and administration. 
 Current versions of common web application development languages and tools in 

a Microsoft Windows environment including HTML, CSS, ASP.net, VB.net, C#, 
JavaScript, etc.. 

 Rapid Application Development tools and methodology 
 Interpersonal skills using tact, patience and courtesy.  

 
ABILITY TO: 
 

 Design, code and implement computer programs and web applications for a 
variety of District needs. 

 Perform analysis and modification of existing programs and web applications to 
meet changing needs and to provide for system enhancements. 

 Write maintenance and user documentation to support programs and web 
applications. 

 Test and de-bug programs and web applications for accuracy and reliability. 
 Instruct program and web application users in proper operation. 
 Create and maintain interactive integrated data base programs and systems. 
 Apply techniques of programming and data structuring to specific problems or 

requests. 
 Analyze situations accurately and adopt an effective course of action.  
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KNOWLEDGE AND ABILITIES (CONT.): 
 
 
ABILITY TO: 
 

 Establish and maintain cooperative and effective working relationships with others.  
 Meet schedules and time lines.  
 Plan and organize work.  
 Communicate effectively both orally and in writing.  

 
 
PHYSICAL DEMANDS: 

 
 Work is performed while standing, sitting and/or walking. 
 Requires the ability to communicate effectively using speech, vision and hearing. 
 Requires the use of hands for simple grasping and fine manipulations. 
 Requires bending, squatting, crawling, climbing, reaching. 
 Requires the ability to lift, carry, push or pull light weights, up to 30 pounds 

 
 
EDUCATION AND EXPERIENCE: 

 
 Any combination equivalent to:  two years college-level course work in computer 

information systems and three years increasingly responsible programming 
experience with the operating system utilized by the District. 

 
LICENSES AND OTHER REQUIREMENTS: 

 
  
 
 

Original Date:   01/1999 

Revision Date:  07/2011 

Revision Date:  07/2012 

Revision Date:  __________ 


